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\ Procedures Name: | University Facilities Access Procedure

=  Procedures Information:

Code: PRO 24 SDG 2 P4 N 2
Issue date: 2018

Revision, Date: V04, 2024

Evaluation Frequency: Yearly

Level of Confidentiality: Public

Pages: 2

Procedure Approved Date: 22 Feb 2018

Decision of the Deans Council: | 24 July 2018/2019

* Responsibilities and implementation:

Follow-up, review and Strategies and Policies Committee, Sustainability and
development: Ranking Office

Accreditation: Human Resources and Institutional Development Unit
Application (scope): Local farmers, agricultural associations, and relevant civil

society organizations

* Procedure Steps:

# Step

1. Identifying Beneficiary Farmers:

o Prepare lists of local farmers in coordination with agricultural
associations

« Define criteria qualifying farmers to access university facilities

2. Assessing Farmers’ Needs:

o Conduct interviews and surveys to identify farmers’ needs

« Match their requirements with services available at the university, such as
laboratories and technical equipment

3. Organising Access Processes:

« Develop an electronic or paper-based system for access requests

e Schedule and allocate times for farmers to access facilities, such as
laboratories, libraries, and experimental farms

4. Providing Training and Guidance:

« Offer practical training on the use of technical equipment and laboratories

« Arrange advisory sessions with university experts to help farmers
improve their practices

5. Supplying Technical and Research Resources:

o Allow access to soil and water laboratories for sample analysis

o Use experimental farms as training centres for farmers to apply
innovative agricultural techniques

6. Monitoring and Evaluating Usage:

e Track how farmers benefit from the facilities

« Prepare periodic reports on the resulting benefits and productivity
improvements
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= Related Forms:

# Form Name

1. University Facilities Access Request Form
2. Farmers’ Needs Assessment Form

3. Periodic Facilities Usage Report by Farmers
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